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INTRODUCTION

Purchasing is a term used to describe the activities of obtaining materials, supplies,

equipment and services that are required for the operation of county business.

The purchasing system is governed by General Municipal Law Sections 103 and 104, the
goal of which is the protection of the public’s tax dollar from elements of favoritism,

improvidence, extravagance, corruption and fraud.

In general, the objectives of purchasing are to buy materials, supplies, equipment and

services of the right quality, in the right quantity, from the right source and at the right price.

The County Legislature has delegated the responsibility and authority for purchasing and
all of the accompanying functions to the Purchasing Agent, Kimberly A. Banker.

The keynote of any successful purchasing system is cooperation; cooperation between
department heads and the Purchasing Agent, cooperation between the Purchasing Agent and the
fiscal officer, cooperation between the governing board and all officers and employees of the

county.

EVERYONE'S COOPERATION is essential and a i)ositive approach is

needed.



DEFINITIONS OF TERMS

As used in this handbook:

1.

10.

11.

12.

“Blanket Purchase Order” shall mean a purchase order which is issued to one vendor for
a specific period of time for items frequently purchased (maximum period of time is 3
months)

"Board" shall mean the County Legislature

"Claim" shall mean a vendor's request for payment for materials furnished or for services
rendered. The county supplies a standard claim form. Each "claim" must be itemized in
sufficient detail to permit proper audit by the auditing staff

“Commodities” shall mean standard articles of commerce in the form of material goods,
supplies, products or similar items

“Invitation for Sealed Bids” shall mean the solicitation process used for competitive,
sealed bidding. The response to a sealed bid is an offering which must be accepted or
rejected without change

"Invoice" shall mean a formal statement or billing submitted by a vendor, showing the
amount due and terms of payment for supplies delivered or for services rendered

“Piggybacking” shall mean the purchasing of commodities and/or services by utilizing a
contract let by another public entity. (Can only be done when certain criteria are met.
Contact Purchasing Agent for more information).

“Professional Services” are unique, technical functions performed by independent
contractors whose occupation is the rendering of such services and whose services

often require a license to operate. Examples include but are not limited to the following:
medical services, management consultation services, architects and/or engineering -
services, accounting, appraisal and legal services

"Public Emergency" shall mean the need for the procurement of goods or services arising
out of an accident or other unforeseen occurrences or conditions whereby circumstances
may affect public buildings, public property or the life, health, safety or property of the
inhabitants of Clinton County

“Public Work” shall mean construction, including major repairs or alterations, general
maintenance and/or repairs to County buildings, building services contracts or other
labor-intensive projects

"Purchase Order" shall mean a formal, detailed notice to a vendor to furnish supplies or
equipment

"Purchasing" shall mean the act of obtaining supplies, equipment or services necessary to
carry out a particular function of the county
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13.

14.

15.

16.

17.

18.

19.

20.

21.

"Purchasing Agent" shall mean the person designated to contract for necessary supplies,
equipment and services

“Request for Proposals” (RFP) shall mean a more complicated and detailed form of a
quote, usually used when acquiring a professional service such as architect or consultant.
A RFP should include a work statement or performance specification detailing what is
required, the time frames within which the work is to be completed and evaluation
criteria by which a proposer will be judged. The firm’s experience and ability to perform
the specified work, the firm’s personnel and past performance may be evaluated. Price is
not the sole factor in determining the award of the proposal

“Request for Qualifications” (RFQ) shall mean a qualifications-based selection process.
Firms are asked to submit their qualifications for a project, allowing the County to select
the firm who is most qualified for the project. Fee negotiations begin after the firm has
been identified.

“Request for Quotation” shall mean the process used for seeking competition on
small purchases which do not require competitive sealed bidding. The quotation
response shall be accepted as-is, without change or negotiation

"Requisition" shall mean a written request to the Purchasing Agent for one or more items
or services necessary to carry on or improve a particular function of the county

"Requisitioner" shall mean the official or department head, or their authorized
subordinate, initiating a request for goods or services

“Services” shall mean the furnishing of labor, time or effort by a contractor, not involving
the delivery of a specific end product

"Specifications" shall mean a written description of needed supplies, equipment or
services setting forth in a clear and concise manner the characteristics of the items and/or

services to be purchased and the circumstances under which the purchase will be made

"Vendor" shall mean a supplier of goods or services to the County



PURCHASING POLICY AND CONTROL

The Purchasing Agent shall be responsible for developing and administering the
purchasing program of Clinton County in conjunction with the Clinton County
Legislature.

The Clinton County Purchasing Department is hereby authorized to make all purchases of
necessary goods and services by any means legally available within the State of New
York and within all applicable rules and regulations, in the best interest of the taxpayers
of Clinton County.

As authorized by New York General Municipal Law 103, purchase contracts (including
contracts for service work, but excluding any purchase contracts necessary for the
completion of a public works contract pursuant to article eight of the Labor Law) may be
awarded on the basis of best value, as defined in section 163 of the State Finance Law
and as authorized in section 103 of the General Municipal Law, to a responsive and
responsible offeror. When the bid specifications state that the bid will be awarded on
the basis of “best value”, the specifications will also include the criteria that will be used
to award the bid. In assessing best value when awarding the purchase contract, non-
price factors can be considered. Non-price factors can include, but are not limited to,
environmental benefits, energy efficiency, reliability of a product, efficiency of
operation, difficulty/ease of maintenance, useful lifespan, ability to meet needs
regarding timeliness of performance, and experience of a service provider with similar
contracts. The basis for a best value award, however, must reflect, whenever possible,
objective and quantifiable analysis. Bids awarded by best value must be scored and
the scoring must be documented. The manner in which the evaluation and award of
offers will be conducted and, as appropriate, the relative importance of weighting of
price and non —price factors should be included in the bid specifications. Such basis
may also identify a quantitative factor for offerors that are small business or certified
minority or women-owned business enterprises as defined in subdivisions one, seven,
fifteen and twenty of section 310 of the Executive Law.

Not all bids will benefit nor are eligible for the best value award method. Prior approval
from the Purchasing Agent is required to proceed with a bid to be awarded by best
value. Bids solicited in this manner will be titled a Request for Competitive Offers.
Bids to be awarded in this manner must still be awarded to a responsive and responsible
bidder or offeror.

PROCEDURES FOR THE PURCHASE OF
COMMODITIES, EQUIPMENT OR GOODS

Dollar Limit PROCEDURE

$1 - $3,000 At the discretion of the Purchasing Agent



$3,001 - $8,000 Documented telephone quotes from at least 3
separate vendors (if available). Confirming fax
quotes from at least 3 separate vendors (if
available)

SAMPLE QUOTE SHEET ON PAGE 7

$8,001-20,000 Formal written quotes from at least 3 separate
vendors (if available)

Proper documentation, acceptable to the Purchasing Department, must be given if
the required number of quotes cannot be accommodated.

$20,001 and up Sealed bids in conformance with Municipal Law,
Section 103.

The following language should be added to applicable bids (those for goods and
services which do NOT require prevailing wages):

“The contract, if awarded, will be to the lowest responsive/responsible bidder (s) in
part or in whole who meet (s) all the terms of the specifications. Clinton County
guarantees no minimum or maximum purchases or contracts as a result of award of
this bid. Clinton County reserves the right to allow all municipal and not for profit
organizations authorized under the General Municipal Laws of the State of New
York to purchase any goods and/or services awarded by the Clinton County
Legislature as a result of this bid in accordance with the latest amendments to NYS
GML 100 through 104. However, it is understood that the extension of such
contracts are at the sole discretion of the vendor and the vendor is only bound to any
contract between Clinton County and the vendor. Vendor may not look to Clinton
County for payment in the event another municipality or authorized entity
piggybacks on a Clinton County awarded bid and orders equipment, materials or
supplies, but fails to pay for them. Additionally, Clinton County reserves the right
to purchase any goods or services included as a part of this bid from any means
legally available to it at any time.”

Proper documentation is required when the quote or bid is not awarded to the vendor
giving the lowest price. Quotes and/or bids will be awarded to the lowest responsible and
responsive vendor.

The Purchasing Agent will determine the time and date of the bid opening of sealed bids.
Advertisement for all sealed bids will be arranged by the Purchasing Agent.

Except for emergency circumstances, a minimum of two weeks elapsed time will be
required between the publication date of legal advertisement and the opening of bids.



County of Clinton

Department

Date

REQUEST FOR PRICE QUOTE

The Clinton County Department is seeking a price quote for name of
project.

Project
Description:

Requirements for this project include:

L.

If you are interested in providing commodities/services for this project, please submit the
attached Price Quote Sheet (EXHIBIT A) no later than date/time to address. Submission by
FAX is acceptable at fax number.

Please contact name at telephone number if you have any questions relative to this project.

Thank you.



County of Clinton

Department
Date
EXHIBIT A. Price Quote Sheet
NAME OF PROJECT
Name:
(Individual or Company)
MailingAddress:
Telephone Number:

Price Quote to complete Name of Project as described in this Request for Price Quote package:

Signature:

Date:

If you are interested in providing the commodities/services described in this package,
please return this sheet to the address by date. Return by Fax is acceptable; the Fax
number is fax number.




PROCEDURES FOR PUBLIC WORK
PROJECTS/CONTRACTS

Section 220 of the Labor Law requires public work contractors and subcontractors to pay
laborers, workers, etc., employed in the performance of a public work contract not less than the
prevailing rate of wage and to provide supplements (fringe benefits) in accordance with the
prevailing practices in the locality where the work is performed.

Whenever a project is contemplated where labor is involved, the issue of prevailing wages
should be considered. Most think of prevailing wages only on construction projects ... not the
case. Prevailing wages apply almost wherever there is labor present, regardless of the cost of
such project. When embarking on a project that you suspect is covered by the Prevailing Wage
Regulation, contact the NYS Labor Department (518-457-9000, option 6). They can advise you
if, in fact, prevailing wages apply. The prevailing rate schedule must be included in the
specifications for the contract to be awarded and is deemed part of the public work contract.

You must send in a request for a Prevailing Wage Schedule for the particular job in question.
You will receive a package of current wage schedules, along with forms that must be filled out
and returned to the Labor Department. Each job has its own assigned number and name. You
cannot just use a Prevailing Wage Schedule for carpenters for each carpenter job that comes
along. You must request a Prevailing Wage Schedule for each particular job.

A statement that prevailing wages apply should be in your bid or quote document as well as the
advertisement for bid. If the schedule is not available at the time of the mailing, state that
prevailing wages apply and will be sent at a later date. If a municipality fails to request a
Prevailing Wage Schedule for a covered project, they could be in jeopardy of

a fine and a possible court process from the NYS Labor Department.



PUBLIC WORK PROJECTS/CONTRACTS

Dollar Limit Procedures

$1 - $5,000 At the discretion of the Purchasing
Agent

$5,000 - $15,000 Documented telephone quotes from at

least 3 separate vendors (if available).
Confirming fax quotes from at least 3
separate vendors (if available)

$15,000 - $35,000 Formal written quotes or Request for Proposals
from at least 3 separate vendors (if available) are
required

$35,001 and up Formal sealed bids in conformance with

General Municipal Law, Section 103.

In all circumstances, whenever the lowest quote is not awarded, there must be written
documentation of the reason for the award.

UNDER NO CIRCUMSTANCES CAN A QUOTE THAT EXCEEDS THE
BID LIMIT BE AWARDED
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PROCEDURES FOR PROFESSIONAL SERVICES

AND/OR CONSULTANTS

The intent of General Municipal Law, Section 104-b, also includes the hiring of consultants and
professionals for services. The following policy shall apply:

Dollar Limit

$1 - $3,000

$3,001 - $20,000

$20,001-$50,000

$50,001 and up

Procedure

Award will be upon the recommendation

of the department head, and with the approval of
appropriate legislative committee and the
governing board

Documented telephone quotes from at least

3 separate vendors (if available) with

confirming fax quotes. The award

will be made upon the recommendation of

the department head and the approval of the
appropriate legislative committee and the governing
board

Prices will be obtained by formal written

quotes from at least 3 separate vendors (if
available). The award will be made upon the
recommendation of the department head and the
approval of the appropriate legislative committee
and the governing board

Prices will be obtained by either Request for
Proposals (RFP) or Request for Qualifications
(RFQ) from atleast 3 separate vendors (if
available). The award will be made upon
recommendation of the department head and the
approval of the appropriate legislative committee
and the governing board.

ALL RFPS AND RFQS SHALL BE REVIEWED BY THE PURCHASING AGENT
PRIOR TO DISTRIBUTION TO PROSPECTIVE VENDORS

The County may vary from this policy, with County Administrator and Legislative approval.

Please see RFP guidelines section on the next page for assistance in preparing RFPs.

Awards to someone other than the lowest proposer must be properly documented with the
rationale/reason for rejection of the lowest price. Any and all procedures not specifically covered
in this policy will be adhered to as covered in General Municipal Law, Section 104-b.
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REQUEST FOR PROPOSAL GUIDELINES

A Request for Proposals (RFP) is a formal invitation to submit an offer. The offer is to provide a
solution to a problem or a need that an organization has identified. The RFP is used when the
County isn’t sure what solution would best suit our needs or when we are looking for different
solutions. RFP should be used when procuring professional services which involve a specialized
skill, training or expertise (i.e. architects, engineers, consultants, software specialists).

All RFP should contain the following:

e Background Information (provide a brief overview of your organization; provide a brief
overview of the procurement subject matter; describe the background surrounding this
procurement; list key dates/events, including the due date for the RFP and possibly the
time frame for selection of proposal by the County; list definitions)

e Objectives and Technical Requirements (include specific objectives and desired
outcomes — also include any specific technical requirements for the contract. List any
criteria which are required to qualify vendors for this procurement. This may include
past experience requirements, financial statements, staffing and personnel biographies
and certification/license requirements)

e Cost Proposal Requirements (describe how you would like the cost proposals submitted
(i.e. fixed price, lump sum, cost plus)

e Contractual Terms and Conditions (list the standard terms and conditions — include a
sample contract if available)

e Administrative Section (describe how inquiries to the RFP can be handled, pre-proposal
conference info, insurance requirements)

¢ Proposal Format & Content (describe in what format all proposals are to be submitted —
proposals can be rejected if not submitted in the proper format)

e Proposal Evaluation Criteria (describe what criteria will be used to evaluate the RFP)

e Proposal Evaluation Team (List who will be evaluating the RFP)

e Attachments (list what attachments, i.e. non-collusion certificates, reference sheets, etc.
that must be returned with the proposal)
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POLICY NOTES AND EXCEPTIONS TO POLICY

If an emergency exists where the delay caused by soliciting quotes would endanger the
health, welfare, or property of the municipality, or more importantly the individual tax
payer, then the procurement of goods or services will be at the discretion of the proper
department head, with documentation as to the nature of the emergency, and should be
sent to the Purchasing Agent, within five (§) working days of such procurement.

The Purchasing Agent shall procure supplies and equipment, as needed, at the best
possible price and maintain adequate records to show that this was done.

Purchase contracts for materials, equipment and supplies involving an estimated annual
expenditure of over $20,000, and public works contracts involving over $35,000, shall be
awarded only after public advertising and soliciting for formal bids (pursuant to Section
103 of the General Municipal Law).

All contracts, which require public advertising and competitive bidding, shall be awarded
as provided by law and the rules and regulations of the board. Recommendations for
awarding contracts shall be submitted by the appropriate department head and/or
employee.

Purchases shall be made as required under Section 175 a and b of the State Finance Law
and Section 162 of the Procurement Stewardship Act of 1995, through available state
contracts of the Office of General Services, Division of Purchasing, the List of Preferred
Source offerings from Correctional Industries (Corcraft), Industries for the Blind,
Industries for the Disabled (NYSID) and BUY OMFI, or under county contract pursuant
to Section 408-a of the County Law, whenever such purchases are in the best interest of
the county.

The List of Preferred Source offerings also contain a requirement to notify preferred
sources when certain SERVICES are needed. After you have determined a need for a
service, you must check with the Purchasing Agent to determine if the service being
requested is available from one of the Preferred Sources. If the service is listed, you must
contact the Preferred Source and provide them with your requirements. They have 10
days to let you know if they can fulfill your needs. Purchasers are not allowed under the
law to solicit bids or award contracts for listed services until the above procedure has
been completed.

Purchases made by utilizing New York State contracts may be done without the
requirement of obtaining quotes or bids as New York State has already gone to bid
for these items. Purchases made through National Cooperative contracts or other
piggybackable municipal contracts must be pre-approved by the Purchasing Agent
as these contracts need to be individually vetted prior to use.

The use of New York State contracts, national cooperative contracts or municipal
contracts may alleviate the necessity for quotes or bids; however, obtaining price
quotes is still advised as these contracts may not represent the best possible price for
the County.
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When utilizing any of the above contracts, the department is responsible for
submitting proper supporting documentation to the Purchasing Agent including but
not limited to: proof that the vendor holds a current contract, proof that the item
(s) being purchased are included in the contract, and contract price verification.

New York State, national cooperative or municipal contract pricing may be
negotiated downward from the stated contract price.

The Purchasing Agent shall issue purchase orders after first determining that
unencumbered balances of budgetary appropriations are adequate to cover such
obligations.

Supplies used by various offices and departments shall be uniform whenever consistent
with operational goals and in the interest of efficiency or economy. These supplies will
be available in Central Stores. The department head must justify the need for a special
type of item. The Purchasing Agent must evaluate the request for special supplies or
services, for which only one vendor may supply.

No official or employee shall be interested financially in any contract entered into by the
municipality (as defined in Sections 800 and 808 of the General Municipal Law). This
also precludes acceptance of gratuities, financial or otherwise, by the above persons, from
any supplier of materials or services to the municipality.
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PURCHASING PROCEDURES

GENERAL

With the exception of purchases made under blanket purchase orders and/or confirming
orders (those requiring immediate action), only the person designated as Purchasing
Agent may commit the county for a purchase. Purchase orders will be issued only for
orders over $500 ($1,500 for all maintenance - .5465 and .54017 items). Regardless of
the amount, vendors who require a purchase order will be accommodated. A department
may purchase items costing $500 ($1,500 for maintenance items) or less on an as-
needed basis without submitting a purchase requisition, except for the purchase of
office supplies, printing, and equipment.

The auditing staff and the Purchasing Agent will review these purchases and inform the
County Administrator whenever items could have been purchased for a minimal amount,
and were not, thereby wasting the taxpayers' dollars.

The material, equipment, supplies and/or services to be purchased shall be of the quality
and quantity required to serve the function in a satisfactory manner, as determined by the
requisitioner and the Purchasing Agent.

It is the responsibility of the requisitioner to provide an adequate description of items
needed and prepare the specifications to procure the desired commodity and/or service.
The Purchasing Agent will assist the requisitioner in the preparation of specifications.

It is the responsibility of the Purchasing Agent to make alternative suggestions to the
requisitioner if, in the judgement of the Purchasing Agent, the specifications would
restrict competition or otherwise preclude the most economical purchase of the required
items. In case of disagreement as to the content of the specifications, the Legislature,
after reviewing all available data, shall make the final determination.

When a low bidder proposes an alternative as “an equal” to what is specified, it is the

responsibility of the Purchasing Agent, department head, and the County Attorney, to
determine whether the proposed substitution is, in fact, equal.
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PURCHASE REQUISITIONS

A purchase requisition is a written request to the purchasing agent for one or more items or
services necessary to carry on or improve a particular function. In most instances, there is a need
for the requisitioner to complete a purchase requisition form. These forms are supplied by the
Purchasing Department and may be obtained from Central Stores or electronically (contact the
Purchasing Agent).

The requisition form should be completed by the requisitioner and include the following
information: '

a. Date
b. Appropriation to be charged
c. Recommended vendor and vendor code
d. Bill To/Ship To address
e. Quantity required
f. Description of item requested
g. Unit price and line total for each item
h. Requisition grand total
i. Name of Requisitioner
j. Signature of Department Head for approval
k. Contract Information (NYS Contract numbers, County Contract information, etc.)
I.  Quote Information — Quote number and date of quote
m. Any appropriate notifications for the vendor and/or Purchasing Department (terms,
special delivery information, etc.)
1. Each department head is responsible for compliance with the purchasing procedures
adopted.
2. Only purchase requisition forms provided by the Purchasing Agent shall be used.

Purchase requisitions for purchases of office supplies, printing supplies and equipment
must be submitted to the Purchasing Agent for approval, regardless of the amount.
Departments are not authorized to make verbal orders in these three categories
without the approval of the Purchasing Agent. Monthly submission of requisitions for
routinely used vendors is recommended.

3. The Purchasing Agent, using the information submitted on the purchase requisition, will
prepare the purchase order if required.

4. The Purchasing Agent will approve all purchase orders/requisitions. The pink copy of the
PO will be returned to the originating department.

5. The number of purchase orders will be kept to a minimum.

6. Purchase orders/requisitions shall be processed once each week on Wednesday. Purchase
requisitions are to be sent to the Purchasing Agent by Monday.
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REQUESTS FOR TRANSFERS

A request for transfer is a memorandum to the Treasurer’s Office asking for appropriations to be
adjusted so that purchases can be made from the proper account codes.

All requests for transfers shall be made prior to submitting a purchase requisition to the
Purchasing Department.

In the event an appropriation balance is insufficient, the Purchasing Agent shall notify the
department of the unavailability of funds. To request an increase in an appropriation account, the
department should proceed as follows:

1. The request for transfer or increase in appropriations shall be in writing and directed to
the Deputy County Treasurer (copy to the Purchasing Agent).

2. An explanation as to why the purchase is necessary must be included in the request.

3. The amount needed and the account codes involved must be indicated.

The Deputy County Treasurer’s recommendation for approval or disapproval, in writing, shall be
obtained.

After accumulation of all related information, the Deputy County Treasurer shall submit the
request to the Budget Officer for final approval. If an additional appropriation of funds is
required, the request will be forwarded to the full board for action. On approval, the Purchasing
Agent shall notify the requisitioner who shall resubmit the requisition. A copy of the board
resolution shall be filed with the fiscal officer.

17



BLANKET PURCHASE ORDER PROCEDURES

Blanket purchase orders are used for items which are frequently purchased from the same vendor
on an “as needed" basis during a certain calendar period. A blanket purchase order eliminates the
processing of many individual purchase orders and allows the departments flexibility in ordering
and receiving commodities. A blanket purchase order will be issued for up to three months, to
one vendor, for one total dollar amount.

Procedures:

The requesting department initiates a purchase requisition for the calendar months
needed. The dollar amount is estimated by the department head (or designee) and is reviewed by
the Purchasing Agent. Submit the purchase requisition to the Purchasing Agent one week in
advance of the month the department needs the blanket purchase order. A department must
have a purchase order prior to any blanket purchase. The Purchasing Agent will issue an
encumbered purchase order. The purchase order number must be given to the vendor when
ordering commodities and must appear on all paperwork received from the vendor. After
receiving the last invoice for the month, process the invoices for payment.

If the dollar amount on the blanket purchase order will be used up before the end of the
purchase order period and additional purchases must be made, submit a request to the Purchasing
Agent to increase the purchase order. DO NO EXCEED THE ENCUMBERED BLANKET
PURCHASE ORDER DOLLAR AMOUNT. Exceeding the dollar amount appropriated on a
blanket purchase order is, in fact, placing an order without the approved appropriation of funds.
The New York State Comptroller's office states that this practice does not conform to accepted
accounting principles.

When closing out a blanket purchase order, attach the invoices to the back of the white
purchase order, have the department head sign the PO and send to the Auditing Department for
payment.

The department(s) submitting blanket purchase requisitions for a particular commodity,
(i.e. food), on existing awarded county bid contracts, will not be allowed to purchase any other
items on that blanket PO (i.e., dishes, etc.) on the blanket purchase order issued. The requesting
department will submit a separate purchase requisition.

18



CONFIRMING ORDERS

A verbal order, subject to subsequent confirmation by a written purchase order, may be given in
cases where immediate action is needed. Naturally, such a deviation from "normal" will have a
very limited use. ‘

The individual placing such an order shall justify the need for this action. Lack of proper
planning will not be considered a valid reason for this process.

A confirming order shall be issued immediately after the availability of funds is determined and
certified. This order shall follow the same procedures as other orders, but shall have priority so

that the vendor will receive the order without delay. The order shall be marked "confirming".

- The county will not be responsible for orders placed in this manner, unless a confirming
order has been cleared through the purchasing office.

RECEIPT OF GOODS

The requisitioning department shall be given the pink department copy of the purchase order.

Upon receipt of the order, the completed and receipted original (white copy) shall immediately
be forwarded to the Auditing Department along with any invoices received from the vendor. If
this is followed, the County will have the advantage of taking cash discounts offered for prompt
payment.

Failure of vendors to make promised deliveries should be reported to the Purchasing Agent for
follow-up.

AUDIT OF CLAIMS

A claim submitted to the Auditing Department for payment shall qualify when the following
conditions are met:

a. Itemization is in sufficient detail for audit (any allowable discounts should be
noted).

b. All invoices or other supporting statements are attached.

c. The official whose action gave rise or origin to the claim approves the claim for
payment.

If a claim is presented to the auditor for materials and supplies for which no purchase order was
issued, the matter shall be brought to the attention of the Purchasing Agent so she will be aware
of deviations in order to take corrective action.
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EXCEPTIONS TO PURCHASING SYSTEM

Thus far, we have discussed the procedures to be followed when a purchase order is needed. We
reflect on the need for cooperation and control.

Control involves not only compliance with required purchasing procedures, but also affects
paperwork. "Over-papering" can ruin the effectiveness of the system almost as quickly as
noncompliance.

There are certain expenditures for which the processing of a purchase order/requisition is

unnecessary. The following shall be made without purchase orders/requisitions:

1. Contracts for personal services - any encumbrance should be on the basis of contracts

2. Employee expenses such as travel and conference expenses, meals, mileage and other
reimbursable expenses in performance of day-to-day duties

3. Reimbursement of petty cash funds

4. Utility bills

5. Service contracts for a fixed monthly or annual amount. (May be encumbered on the
basis of contracts)

6. Interdepartmental charges--for instance, Buildings and Grounds billings for materials
used to construct bookshelves, cabinets; Highway Department for snow removal; etc.

7. Medical examinations and veterinarian fees

8. Legal notices and classified advertisements

0. Postage Meter Costs

20



COUNTY PURCHASING

Section 103(3) of the General Municipal Law permits any municipality to purchase
materials, equipment or supplies through the county. The Clinton County Legislature has
authorized the inclusion of a provision allowing municipalities, and/or subcontract agencies,
Jocated wholly or partly within the county, to participate in purchase contracts awarded by them
(pursuant to County Law, 408-a).

All purchases shall be subject to audit and inspection by the municipality and the
municipality shall be solely responsible for any payments due.

All printed material relating to the procurement of the item, and subsequent payment to
the vendor, shall make reference to the county contract.

21



CENTRAL STORES PROCEDURES

Pick tickets are requisitions, either paper or electronic, that are submitted to Central
Stores for the purpose of ordering supplies and/or printing.

Pick tickets are to be submitted directly to Central Stores the first week of each month.
Orders are to be of sufficient quantity to sustain the needs of your department for at least one
month.

Your order will be filled and delivered to you in a timely manner. It is your responsibility
to check each order for accuracy (example: all items listed are actually received, etc.). The
receiving party must sign each order form. Your signature is verification that the order is correct
and your department is accepting the listed charges. At the time of delivery, you will be given a
copy of the pick ticket, which will contain all the information pertinent to your order, including
the prices.

Credit for returned items will only be given on items that are returned within 60 days of
their purchase date. The pick ticket listing the original purchase of said item must accompany the
item being returned. A credit can then be issued.

A computer printout of all your requisitions for each month will be sent to you within the
first five days of the next month. This will give you a complete detail of all supplies ordered for
the period and will be a crosscheck on your individual pick tickets. This will be the only record
of actual charges for the whole year from Central Stores. Please plan to keep this printout as your
official record for the fiscal year.

IMPORTANT: DO NOT combine printing supplies (items with numbers beginning

with 5) with office or janitorial supplies (items with numbers beginning with — or 9).
Printing supplies must be listed on separate pick tickets.
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SALE AND DISPOSITION OF

COUNTY-OWNED PERSONAL PROPERTY

The sale or disposition of personal property, which is no longer of use by Clinton County,
shall be in accordance with the following rules and regulations adopted by the Clinton County
Legislature, except as otherwise provided by law:

1. Notify the Purchasing Agent in writing of the availability of surplus equipment
and include the following information for evaluation:

a.

o pe o

The estimated current value of the item obtained by a dealer having specific
knowledge of the item

The year, make and model of the equipment

Fixed Asset information — asset and serial numbers

Good description of the equipment including any special features
Condition of the equipment (ex. good, fair, excellent)

List any equipment faults

2. Items valued at less than $1,000 will be disposed of by the Purchasing Agent by a means
that is most beneficial to the county — to be determined by the Purchasing Agent and the
County Administrator and possibly the County Legislature. The methods could include
sale to other counties in New York State, public auction and/or sealed bid, employee
sealed bid, donation to any not-for-profit agency in the county or immediate disposal.

3.  Items valued at $1,000 or more will be disposed of in order of the following
(except in cases where it is determined by the Purchasing Agent and the County
Administrator that a public auction is in the best interest of the county):

a.

Written notice of available items sent to all towns and villages within
Clinton County, the City of Plattsburgh and Clinton Community College.
These local municipalities will be offered priority in the bidding and
purchasing of these items by sealed bid.

Legal advertisement placed in the official newspaper of the county
listing all available items and requesting sealed bids for equipment.

If no interest is expressed from solicitation using the processes outlined
above the item(s) can be donated to not-for profit organizations
if approved by the County Administrator.

County employee sealed bid.
Remaining items will be given away free of charge to any interested entity

or may be disposed of at the discretion of the Purchasing Agent and the
County Administrator.

If a situation arises that is not contemplated under this policy, the matter is to be
discussed by the appropriate Legislative Committee.
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SALE AND DISPOSITION OF COUNTY-OWNED SURPLUS

COMPUTER EQUIPMENT

The sale or disposition of surplus computer equipment which is no longer of use by
Clinton County shall be in accordance with the following rules and regulations adopted by the
Clinton County Legislature, except as otherwise provided by law:

1.

Notification of available items for sale or disposition will be forwarded from the
County to all towns and villages within Clinton County and the City of
Plattsburgh. These local municipalities will be offered priority in the bidding and
purchasing of these items by sealed bid.

Items will then be offered to the employees of Clinton County. Notification of
available items will be sent via e-mail and departmental postings. A maximum of
two weeks will be allowed for employees to return a sealed bid to the Purchasing
department.

Remaining items will be offered through donation to public schools, public
libraries, private institutions for secular educational use, and not-for-profit
institutions for use by individuals with disabilities, pursuant to General Municipal
Law, Section 104-c.

Items that are of no resale value that remain after all of the above options have
been exhausted will be disposed of by the Purchasing Agent.
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CONTRACTS AND LEASES
GENERAL INFORMATION

You need Legislative Committee approval, an accompanying resolution and a contract when
executing:

Agreements

Grants

Lease/Rental Agreements

Change Orders

Maintenance Agreements - unless the commodity/service is purchased under NYS
Contract and the vendor does NOT require an authorized signature on an agreement from
the County. The money for such purchase must have been approved in the department’s
budget.

Note: Before any person or any business renders a service to the County, you need to
have an executed contract, current insurance certificates, and an authorizing
resolution in place, if required. This procedure must be followed regardless of
whether the services to be performed will encompass one day, one week, one
month or one year. The County Auditors will not release payments unless these
steps have been followed.

Note: Only the Chairperson can enter into an agreement on behalf of the County.

PLEASE REFER TO THE CONTRACT PROCEDURE MANUAL
FOR COMPLETE DETAILED PROCEDURES.
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RESOLUTION #271 - 04/11/18

ADOPTING REVISED CLINTON COUNTY PURCHASING MANUAL — PURCHASING
BY: Mr. Rosenquest

WHEREAS, the current Clinton County Purchasing Manual has not been revised since July,
2016; now, therefore,

BE IT RESOLVED, upon the recommendation of the Finance Committee, at its meeting of April

10, 2018, the Clinton County Legislature hereby adopts the revised Clinton County Purchasing Manual,
effective immediately.

SECONDED BY: Mr. Dame
ADOPTED

“Yes” 10

“No” 0

Absent 0

STATE OF NEW YORK)
COUNTY OF CLINTON) SS:
LEGISLATIVE CHAMBERS)

I'HEREBY CERTIFY, that the foregoing is a true copy of a resolution acted upon by the County -
Legislature in Regular Session on April 11, 2018.

A quorum being present, and a majority voting therefor.

i e

Michael E. Zurlo
(SEAL) Clerk of the Legislature




RESOLUTION #4388 - 07/23/14

ADOPTING REVISED CLINTON COUNTY PURCHASING MANUAL — PURCHASING
BY: Mr. Read

WHEREAS, the current Clinton County Purchasing Manual has not been revised since
September, 2010; now, therefore,

BE IT RESOLVED, upon the recommendation of the Finance Committee, at its meeting of July

16, 2014, the Clinton County Legislature hereby adopts the revised Clinton County Purchasing Manual,
effective immediately.

SECONDED BY: Mr. Keenan
ADOPTED

llYesll 9
IINOH 0
Absent 1 (John Gallagher)

STATE OF NEW YORK)
COUNTY OF CLINTON) SS:
LEGISLATIVE CHAMBERS)

I HEREBY CERTIFY, that the foregoing is a true copy of a resolution acted upon by the County
Legislature in Regular Session on July 23, 2014.

A quorum being present, and a majority voting therefor.

i trel s >

Michael E. Zurlo
(SEAL) Clerk of the Legislature




RESOLUTION #650 - 08/28/13

ADOPTING LOCAL LAW #2 OF 2013 TITLED, “CLINTON COUNTY BEST VALUE
CONTRACT AWARD LAW?” ~ LEGISLATURE

BY: Mr. Dame

WHEREAS, a public hearing on proposed Local Law #2 of 2013 was conducted on W ednesday,
August 28, 2013 at 7 p.m. in the Legislative Chambers, 137 Margaret Street, Plaitsburgh, New York;
now, therefore,

BE 1T RESOLVED, the Clinton County Legislature hereby adopts Local Law #2 of 2013 titled,
“Clinton County Best Value Contract Award Law.”

SECONDED BY: Mr. Dyer
ADOPTED

“Yes” 9

“No” 0

Absent I (Mr. Gallagher)
STATE OF NEW YORK)
COUNTY OF CLINTON) SS:
LEGISLATIVE CHAMBERS)

I HEREBY CERTIFY, that the foregoing is a true copy of a resolution acted upon by the County
Legislature, in Regular Session, August 28, 2013.

A quorum being present, and a majority voting therefor.

Michael E. Zurlo
(SEAL) Clerk of the Legislature



RESOLUTION #666 - 09/08/10

ADOPTING REVISED CLINTON COUNTY PURCHASING MANUAL — PURCHASING
BY: Mr. Sears

WHEREAS, the current Clinton County Purchasing Manual was revised and accepted by the
Clinton County Legislature by Resolution #263 dated April 14, 2010; and

WHEREAS, New York State has since then increased the bid threshold for the purchase of
commodities, equipment or goods from $10,000 to $20,000 annually; and

WHEREAS, General Municipal Law Section 104-b states that all political subdivisions include in
their own purchasing manuals policies regarding the purchase of items below the bid threshold; and

WHEREAS, the current Purchasing Manual addresses this policy on page 5 of the Purchasing
Manual, however, due to the new bid threshold, this policy needs to be updated; now, therefore,

BE IT RESOLVED, upon the recommendation of the Finance Committee, at its mesting of
September 1, 2010, the Clinton County Legislature hereby adopts the August, 2010 Clinton County
Purchasing Manual.

Vi

SECONDED BY: Mr. Butler
ADOPTED

‘¢Y6533 I 0
“NO” 0
Absent 0

STATE OF NEW YORK)
COUNTY OF CLINTON) SS:
LEGISLATIVE CHAMBERS)

IHEREBY CERTIFY, that the foregoing is a true copy of a resolution acted upon by the County
Legislature on September 8, 2010.

A quorum being present, and a majority voting therefor.

I etd &G d

Michael E. Zurlo
(SEAL) Clerk of the Legislature




RESOLUTION #263 - 04/14/10

ADOPTING REVISED CLINTON COUNTY PURCHASING MANUAL - PURCHASING
BY: Mr. Sears

WHEREAS, the current Clinton County Purchasing Manual has not been revised since June of
2006; and

WHEREAS, the Finance Committee reviewed and approved the revised Clinton County
Purchasing Manual at its meeting of April 7, 2010; now, therefore,

BE IT RESOLVED, the Clinton County Legislature hereby adopts the revised Clinton County
Purchasing Manual, effective immediately.

SECONDED BY: Mr. Defayette
' ADOPTED

n Yes " 7
1 No 1n O
Absent 3 (Mr. Gallagher, Ms. Rowden, Mrs. Walker)

STATE OF NEW YORK)

COUNTY OF CLINTON) SS:
LEGISLATIVE CHAMBERS)

I HEREBY CERTIFY, that the foregoing is a true copy of a resolution acted upon by the
County Legislature in Regular Session on April 14, 2010.

A quorum being present, and a majority .voting therefor.

N TP

Rod&\ey L. Bro '

(SEAL) Depiity Cler’ e Leglslature



RESOLUTION #401 - 06/14/06

ADOPTING REVISED CLINTON COUNTY PURCHASING MANUAL - PURCHASING
BY: Mrs. Walker

WHEREAS, the current Clinton County Purchasing Manual was last adopted in October, 1996; and

WHEREAS, the Finance Committee reviewed and approved a revised Clinton County Purchasing
Manual at its meeting of June 7, 2006; now, therefore,

BE IT RESOLVED, the Clinton County Legislature hereby adopts the Clinton County Purchasing
Manual dated June, 2006.

SECONDED BY: Mr. Giroux
ADOPTED

“Yes” 10

“‘No” 0

Absent 0

STATE OF NEW YORK)
COUNTY OF CLINTON) SS:
LEGISLATIVE CHAMBERS)

I HEREBY CERTIFY, that the foregoing is a true copy of a resolution acted upon by the County
Legislature in Regular Session on June 14, 2006.

A quorum being present, and a majority voting therefor.

Z

WIRC 47 SR,
Michael E. Zurlo
(SEAL) Clerk of the Legislature
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RESOLUTION #670 - 10/09/02

ESTABLISHING POLICY FOR THE SALE AND DISPOSITION
OF SURPLUS COUNTY-OWNED COMPUTER EQUIPMENT - PURCHASING

BY: Mr. Giroux

BE IT RESOLVED, upon the recommendation of the County Attorney and the Finance

- Committee, at its meeting of October 2, 2002, the Clinton County Legislature hereby

establishes that a policy for the sale and disposition of surplus county-owned surplus computer

equipment pursuant to Section 215 of County Law and Section 104-c of the General Municipal
Law as follows: :

SALE AND DISPOSITION OF
SURPLUS, COUNTY-OWNED COMPUTER EQUIPMENT

- The sale or disposition of surplus computer equipment which is no longer of use by
Clinton County shall be disposed of in accordance with the following rules and regulations
adopted by the Clinton County Legislature, except as otherwise provided by law:

1. Notification of available items for sale or disposition will be forwarded from the
county to all towns and villages within Clinton County and the City of
Plattsburgh. These local municipalities will be offered priority in the bidding
and purchasing of these items by sealed bid. A minimum bid amount, if
necessary, will be determined by the Purchasing Agent prior to the
advertisement of availability of equipment.

2. Items will next be offered to the “clients” of Clinton County. Departments
including, but not limited to, Social Services and the Office for the Aging, will
be given a listing of available items to forward to their clients. The clients will
have a maximum of two weeks to return a sealed bid to the Purchasing
Department. A minimum bid amount, if necessary, will be determined by the
Purchasing Agent prior to the advertisement of availability of equipment.

3. Items will then be offered to the employees of Clinton County. Notification of
available items will be sent via e-mail and departmental postings. A maximum
of two weeks will be allowed for employees to return a sealed bid to the
Purchasing Department. A minimum bid amount, if necessary, will be

determined by the Purchasing Agent prior to the advertisement of availability of
equipment.

4. Remaining items will be offered through donation to public schools, public
libraries, private institutions for secular educational use, and not-for-profit
institutions for use by individuals with disabilities, pursuant to General
Municipal Law, Section 104-c.



5. Items that are of no resale value that remain after all of the above options have
been exhausted will be disposed of by the Purchasing Agent.

SECONDED BY:  Mrs. Walker
ADOPTED

“Yes” 10
“No” 0

- Absent 0

STATE OF NEW YORK)
COUNTY OF CLINTON) SS:
LEGISLATIVE CHAMBERS)

I HEREBY CERTIFY, that the foregoing is a true copy of a resolution acted upon by
the County Legislature in Regular Session on October 9, 2002.

A quorum being present, and a majority voting therefor.

L B

William J. Bi
(SEAL) Clerk of the Legislature



RESOLUTION #759 - 10/23/96
ADOPTING REVISED CLINTON COUNTY PURCHASING MANUAL - PURCHASING
BY: Mr. Blaise

WHEREAS, the current Clinton County Purchasing Manual has not been revised since
May, 1992: and

WHEREAS, the Ways & Means Committee reviewed and approved the revised Clinton
County Purchasing Manual at their October 16, 1996 meeting: then ‘

BE IT RESOLVED, this Legislative body hereby adopts the Clinton County Purchasing
Manual, effective immediately. :

SECONDED BY: Mrs. Perry, Mr. Giroux
ADOPTED

"Yes” 9
"No”™ 0
Absent 1 (Mr. Trombley)
STATE OF NEW YORK)
COUNTY OF CLINTON) SS:
LEGISLATIVE CHAMBERS)

' HEREBY CERTIFY. that the foregoing is a true copy of a resolution acted upon by
the County Legislature. in Regular Session on October 23, 1996.

A quorum being present. and a majority voting therefor.

(A Bl

WILLIAM JQNNGELH
CLERK OF THE LEGISLATURE

(SEAL)



RESOLUTION #746 - 10/11/95
INCREASING VOUCHER PURCHASES FROM $25 TO $200 - PURCHASING
BY: Mr. Shimko

WHEREAS, the Ways and Means Committee approved increasing the current limit on
voucher purchases from 325 to 5200. since the New York State auditors and independent
auditors of Peat Marwick KMPG both reviewed the proposal and offered their support of the
revision: then ' '

BE IT RESOLVED, this legislative body hereby approves increasing voucher
purchases from $25 to $200, which will not alter the purchase requisition procedures as they
now exist.

SECONDED BY: Mr. Zurlo
ADOPTED.

"Yes" 9
"No" 0
Absent 1 (Mrs. Castine)
STATE OF NEW YORK)

COUNTY OF CLINTON) SS:
LEGISLATIVE CHAMBERS)

1 HEREBY CERTIFY. that the foregoing is a true copy of a resolution acted upon by
the County Legislature, in Regular Session on October 11, 1995.

A quorum being present. and a majority voting therefor.

il B

WILLIAM JOBINGEL
CLERK OF THE LEGISLATURE

(SEAL)



RESOLUTION #429 - 05/27/92
APPROVING PURCHASING PROCEDURES MANUAL
BY: MRS. CASTINE

WHEREAS, it is required by New York State law that the County of Clinton
adopt a formal purchasing procedures manual; and

WHEREAS, the County Attorney reviewed and approved the draft manual; and

WHEREAS, the Ways and Means Committee reviewed and discussed the draft
manual, and the appropriate edits have been incorporated; then

BEIT RESOLVED, that the Purchasing Procedures Manual is hereby approved
and adopted.

SECONDED BY: MR. ZURLO

ADOPTED.
"Yes" 10
"No" 0
Absent 0

STATE OF NEW YORK)
COUNTY OF CLINTON) SS:
LEGISLATIVE CHAMBERS)

I HEREBY CERTIFY, that the foregoing is a true copy of a resolution passed
by the County Legislature, in Regular Session on May 27, 1992.

A quorum being present, and a majority voting therefor. Z :
William J. Bingel Y
(SEAL) Clerk of the Legislature




RESOLUTION #427 - 05/27/92

ESTABLISHING POLICY FOR THE SALE AND DISPOSITION OF COUNTY-
: OWNED PERSONAL PROPERTY

BY: MR. DUROCHER

WHEREAS, the County Attorney has approved a sale and disposition of county
property policy established for the County of Clinton pursuant to Section 215 of the
County Law; then ’

BE IT RESOLVED, the County Legislature hereby authorizes the adoption of
said policy which is annexed hereto.

SECONDED BY: MR. ZURLO

ADOPTED.
"Yes" 10
"No". 0
Absent 0

STATE OF NEW YORK)
COUNTY OF CLINTON) SS:
LEGISLATIVE CHAMBERS)

I HEREBY CERTIFY, that the foregoing is a true copy of a resolution passed
by the County Legislature, in Regular Session on May 27, 1992.

A quorum being present, and a majority voting therefor. i
William J(Bingel 0 ~
(SEAL) Clerk of the Legislature




RESOLUTION #811 - 12/22/8¢

REQUESTING THE NEW YORK STATE LEGISLATURE
TO AMEND SECTION 97(K) OF THE NEW YORK STATE FINANCE LAW
TGO ALLOW LOCAL GOVERNMENTS TO PURCHASE SUPPLIES THROUGH
THE NEW YORK STATE DIVISION OF SUPPLY SUPPORT/0.G.S.

BY: MR. LEPAGE

WHEREAS, the New York State Division of Supply Support,
within the Offlice of General Services (0.6.5.), is able to pro-
cure varlous types of supplies at very low prices; and

WHEREAS, Section 97(K) of the New York State'Finance Law
currently restricts the pivision of Supply Support from selling
these low priced products to anyone other than State agencies;
and .

WHEREAS, municipal governments, especially counties which
operate jall facilitles, could experience considerable savings on
items such as toothpaste, toothbrushes, disposable razors and
shaving cream; and

WHEREAS, 1t would be In the best Interest of taxpayers on
the local level to realize substantial savings In the purchase of
these and other frequently needed products used in county jail
operations.

NOW, THEREFORE, BE IT RESOLVED, that the Clinton County
Legislature hereby urges that legislation be Introduced to amend
Section 97(K) of the New York State Finance Law to enable county,
city, town and village government operations to purchase supplies
at low cost prices through the Division of Supply Support; and

FURTHER RESOLVED, that certified coples of this resolution
be forwarded to Governor Mario Cuomo, Senator Ronald Stafford,
Assemblyman Chris Ortloff, 0.G.S. Commissioner John Egan and to
all other appropriate State officials. . :

SECONDED BY: MR. TEDFORD
ADOPTED



RESQLUTION #557 - 10/23/85

ESTABLISHING POLICY WITH REFERENCE TO
CONTRACTS /AGREEMENTS EXECUTED BETWEEN
THE COUNTY OF CLINTON AND CONTRACT AGENCIES

BY: MR. PAQUETTE

WHEREAS, the Insurance Committee has been made aware
of some Contracts/Agreements existing between the County of
Clinton and Contract Agencies; and

WHEREAS, these contracts/agreements have the potential
of making the County liable; and

WHEREAS, our Insurance carrier(s) need to be aware of
all County exposures for underwriting reasons.

) BE IT RESOLVED, that no Contracts/Agreements may be
signed without prior review by the County Attorney and the
Insurance Committee; and

"FURTHER RESOLVED, that a copy of this resolution be
distributed to all Department Heads. :

SECONDED BY: MR. BRUNO
ADOPTED.

9
"Non —0-
Absent _1

STATE OF NEW YORK )
COUNTY OF CLINTON ) SS:
LEGISLATURE ROOMS )

I HEREBY CERTIFY, that the foregolng i1s a true copy of
a8 resolution passed by the County Legislature, in Regular
Session, on October 23, 1985.

A quorum being present, and a majority voting
therefor.

WILLIAM J.
CLERK OF THE LEGISLATURE

{SEAL)



RESOLUTION #73 - 3/23/77
ESTABLISHING INCREASE TO CENTRAIL PURCHASE INVENTORY

BY: MR. CARTER

RESOLVED, that there be an increase to Reserve Account
A720 in the amount of $22,500.00 (Total Reserve $30,000.00).

RESOLVED, that there be appropriated the sum of $22,500.00
to Account Al982.4 (Provision for Inventory & Supplies).

FURTHER RESOLVED, that the County Treasurer is authorized
to transfer $22,500.00 from the Contingent Account A1990.4. -

SECONDED BY: MR. GOLENIA
ADOPTED.

NOTE: Duplication of Resolution #56 - 2/23/77.

.~/



RESOLUTION #56 - 2/23/77
ESTABLISHING CENTRAL PURCHASE OF INVENTORY

BY: MR. CARTER

RESOLVED, that the Reserve Account A720 be increased from
$7.,500.00 to $30,000.00..

RESOLVED, that there be appropriated the sum of $22,500.00 to
Account Al982.4 (Provision for Inventory & Supplies).

FURTHER RESOLVED, that the County Treasurer is authorized to
transfer $22,500.00 from the Contingent Account A1990.4.

SECONDED BY: MR. SEARS
ADOPTED.



RESOLUTION #118 - 5/11/77

APPROVING SENATE BILL 3633 AND ASSEMBLY
BILL 5124 AMENDING SECTION 103 OF THE GEN-
ERAL MUNICIPAL LAW (ADVERTISING FOR BIDS)

BY: MR. GOLENIA

WHEREAS, Senate Bill 3633 and Assembly Bill 5124 would amend
Section 103 of the General Municipal Law to require that contracts
for publi works involving expenditure of more than $6,000 (instead
of the present limit of $3,500), and all purchase contracts of more
than $3,000 (instead of the present limit of $1,500), shall be
awarded by the appropriate officer, board or agency of a political
subdivision or of any district therein, to the lowest responsible
bidder, furnishing the required security after ddvertisement for
sealed bids in the manner provided by the section, and

WHEREAS, sharply increased costs and expenses on all contracts
have increased the number of items that require competitive bidding,

FURTHER RESOLVED that a certified copy of this resolution be
forwarded to Governor Hugh Carey and to representatives in Assembly
and Senate introducing and sponsoring said bills.

SECONDED BY: MR. COFFEY
ADOPTED.

"Yes"
"Non
Absent

—

STATE OF NEW YORK )
COUNTY OF CLINTON ) SS:
LEGISLATURE ROOMS )

I HEREBY CERTIFY, that the foregoing is a true copy of
a resolution passed by the County Legislature, in Regular Session,
on May 11, 1977. '

A quorum beij

present, and a majority voting therefor.

‘i

. - ";‘ —— L c— N /_:,- J--"'-- v Er
FRANCIS H. NEVERETT FRANCIS E. BRODERICK
COUNTY ATTORNEY " CLERK

CLINTON COUNTY LEGISLATURE

(SEAL)



RESOLUTION NO. 298 - 1975

RESOLUTION DATED SEPTEMBER 24, 1975 AMENDING PUR-
CHASING PROCEDURE MANUAL

BY: MR. GARRANT

WHEREAS, the County Purchasing Procedures on Page 9
of the manual entitled "County Purchasing" paragraph 2 states
the following: '

"The County board must adopt rules setting forth the
conditions under which a municipality may purchase under county
contract. All purchases shall be subject to audit and inspection
by the County, and the municipality shall be solely responsible
for any payments due to vendors."

BE IT RESOLVED, that this Clinton County Legislature
amends said Purchasing manual to read:

("The County board must adopt rules setting forth the
conditions under which a municipality and/or subcontract agency may
purchase under county contract. All purchases shall be subject to
audit and inspection by the County, and the municipality and/or
subcontract agency shall be ‘solely responsible for any payments
due to vendors.")

SECONDED BY: MR. GARROW

ADOPTED.

STATE OF NEW YORK )
COUNTY OF CLINTON ) SS:
LEGISLATURE ROOMS )

I HEREBY CERTIFY that the foregoing is a true copy of
a resolution passed by the County Legislature, in Regular Session,
on September 24, 1975. :

A quorum being present, and a majority voting therefor.

N

4

( SEAL) b -'1‘/- - - : -/‘—.-l",-""‘_'-:{’.v‘_/ "

FRANCIS E. BRODERTCKCLERK
CLINTON COUNTY LEGISIATURE



RESOLUTION NO. 283 - 1975
RESOLUTION DATED SEPTEMBER 10, 1975
ADOPTION OF CLINTON COUNTY PURCHASING
PROCEDURE

BY: MR. GARRANT

WHEREAS, a Purchasing Procedure Manual has been
printed and discussed at a Public Meeting on August 27,
1975, with all interested vendors and citizens,

BE IT RESOLVED, that this Clinton County Legis-
lature adopts the Clinton County Purchasing Procedure and
place said document on file at the Clinton County Clerk's
Office,

BE IT FURTHER RESOLVED, that the Clinton County
Purchasing Agent be directed to follow these procedures and
issue each Department a copy of said Purchasing Procedure
Manual,

SECONDED BY: MR. SEARS
ADOPTED,

STATE OF NEW YORK )
COUNTY OF CLINTON g SS:
LEGISLATURE ROOMS

I HEREBY CERTIFY, that the foregoing is a true copy
of a resolution passed by the County Legislature, in Regular
Session, on September 10, 1975,

A quorum being present, and a majority voting therefor,

(SEAL) %«/«« 4 /M *‘_/i_{/

FRANCIS E. BRODERICK, CLERK
CLINTON COUNTY LEGISLATURE




] RESOLUTION NO. 88 - 1975

RESOLUTION DATED MARCH 26, 1975 ESTABLISHING
CENTRAL PURCHASE OF INVENTORY SUPPLIES

BY: MR. SEARS

Resolved, that there be ewtablished a Raserve A/C A720 in the
the amount of $7500.00

RESOLVED, that -there be appropriated the sum of $7500.00
to Account No. A1982.4 (Provision for Inventory & Supplies) .

FURTHER RESOLVED, that the County Treasurer is authorized
to transfer $7500.00 from the Contingent Account A1990.4.

SECONDED BY: MR. HUTCHINSON
. ADOPTED.

STATE OF NEW YORK )
COUNTY OF CLINTON ) SS:
LEGISLATURE ROOMS )

I HEREBY CERTIFY, that the foregoing is a true copy of .

a resolution passed by the County Legislature, in Regular Session,
on March 26, 1975.

A quorum being present, and a majority voting therefor.

(SEAL)

FRANCIS E. BRODERICK, CLERK
CLINTON COUNTY LEGISLATURE



RESOLUTICN NO. 288 - 1974

RESOLUTION DATED DECEMBER 30, 1974 AUTHORIZING
ALL PURCHASING DONE BY PURCHASING AGENT.

BY: MR. Paquette

RESOLVED that the County Purchasing Agent shall hence-
forth be responsible for all purchases made on bhehalf of the
County, and

BE IT FURTHER RESOLVED, that the County Auditor will not
honor any voucher that has not been authorized by the County
Purchasing Agent.

SECONDED BY: MR. Garrant
ADOPTED,

STATE OF NEW YORK )
COUNTY OF CLINTON ) SS:
LEGISLATURE ROOMS )

I HEREBY CERTIFY, that the foregoing is a true copy of
a resolution passed by the County Legislature, in Regular Session,
on December 30, 1974,

A quorum being present, and a majority voting therefor.

7 -./‘-.‘ 7 /’ 7/

(SEAL) ‘ S e T A PN
'FRANCIS E. BRODERICK, CLERK
CLINTON COUNTY LEGISLATURE




